
How to Copy Flex Plans and Complete Questionnaires in Bulk 

When logged in as the instructor or when instructors log in, there is the ability to copy Flex 
Plans to other classes and initially specify Flex Plans in bulk. 

1. Instructor logs in OR staff use Login As Instructor, then navigate to Flex Plans. 

2. On the Overview page, there is the ability to select current classes to bulk specify or 
copy a plan to. Select the checkboxes for the plans you want to bulk specify or 
complete by copying a previous plan. 

 

HO 

1. In Step 2: Select Available Options, choose the Flex Plan to copy answers from. The 
system will display up the most recent 10 plans from the last four semesters. If the 
goal is to specify in bulk, leave the drop-down menu set to "Start a New Plan".  



 

2. Select "Specify Flex Plan For Multiple Courses" 

3. You will have the ability to review responses before making your final confirmation if 
copying from a previously completed plan or type responses for the first time. 

4. Depending on your settings, you will either select "Initiate and Request Review" or 
"Submit Flex Plan". 



 



 

 


